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USING ZOOM
1. Click the URL invitation provided to you. You will be prompted to download a file. Save item to your local machine. 
2. PC Users: Skip to Step #3

a. MAC users:
i. The PKG will be downloaded to your machine. Open this package. 
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ii. If prompted, CONTINUE with opening package.
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iii. The meeting prompt should automatically open for you (Skip to Step #4). If the Meeting Prompt does not open, continue to Step #3.
3. An icon should appear in the location you saved your file. Double click this icon to open the Meeting Prompt. This icon will be used to open the meeting every day. Do not delete it.
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4. Click JOIN A MEETING from the Meeting Prompt.
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5. If prompted, enter the meeting ID number from the invitation. It should remember your MEETING ID selection going forward.
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6. You’ve joined the meeting when you have this prompt:

[image: image6.png]800 Audio Conference _

You are not in the audio conference yet.

¥ Use Telephone

Dial: +1 (415) 762-9988
+1(646) 568-7788
International numbers available

Meeting ID: 764 996 846
Partcipant ID: 74

» Use Computer Mic & Speaker




7. To Listen and Speak via your computer, you will need to JOIN AUDIO CONFERENCE. This feature can be used in lieu of dialing-in via phone. 

NOTE: You will need working Speakers and Mic on your computer to use this option. Otherwise, you will need to dial-in via the provided dial-in information.

If dialing-in via phone, international numbers available for most countries: https://evolvemediallc.zoom.us/zoomconference 
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